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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity
	Activity

	MRBU: Yes
	Management Related: E59
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Ted Frink
	SUPERVISOR'S CLASS: Environmental Program Manager II
	personnel analyst: BLS
	personnel date: 10/29/12
	PERCENT OF TIME: 






















40%

	activity: POSITION SUMMARY
Under the direction of the Environmental Program Manager II of the Ecosystem Restoration and Enhancement Branch of the FloodSAFE Environmental Stewardship and Statewide Resources Office, this position manages large scale habitat restoration projects.  This position will lead the development and implementation of programmatic habitat enhancement projects and other operational support activities, in close coordination with the Delta Levees Program. The incumbent will also support other programs to create or improve various biological resources and habitats associated with DWR activities.

ESSENTIAL FUNCTIONS
The goal of the Delta Levees Program is to enable local Reclamation Districts in the Sacramento-San Joaquin Delta to perform levee maintenance and improvement.  Habitat enhancement and related ongoing habitat management work will be coordinated with landowners, Reclamation Districts, Department of Fish and Game (DFG), Delta Conservancy and Delta Stewardship Council. 

This position requires the incumbent to be self-motivated and creative; to work cooperatively with the public and other agencies; to effectively lead staff and coordinate workload; to maintain regular, consistent, and predictable attendance; and to exercise good judgement.  Incumbent must be able to communicate effectively in written and verbal form with managers and other DWR staff as well as with the public and non-governmental organizations.  Specific essential duties include, but are not limited to the following:

Project Management:  Manage, coordinate, and oversee large scale habitat restoration projects as part statutory directives of the Delta Levees Program.  Principal among these is the Dutch Slough Habitat Restoration Project, which will ultimately result in development of tidal marsh habitat on a substantial proportion of the 1,200 acre property.  Projects will maintain and restore the ecological health of riparian, aquatic and terrestrial ecosystems within the Delta and Suisun Marsh.  Manage project budgets and individual funding agreements with project partners.  
	classification: Program Manager I, California Bay-Delta Authority
	appointee: Vacant
	dwr position number: 1120-0783-XXX
	sap personnel no: TBD
	sap position number: 50055108
	division: FESSRO/Environmental Restoration/Enhancement
	mcr: 1
	percent2: 









30%











20%












10%
	activity2: Develop, manage, and coordinate policy formulation, planning, biological and physical studies and data gathering needed for developing, implementing, monitoring and managing habitat enhancement projects.  Coordinate with DFG and Reclamation District staff to ensure compliance with the law; represent DWR at interagency and public meetings on issues relating to AB 360 environmental compliance; build interagency consensus on volatile issues; and develop and coordinate management approaches that address enhancement requirements in a programmatic way.  Coordinate and oversee work with local agencies, environmental organizations, resource agencies, or consultants to identify, evaluate and prioritize restoration opportunities for funding through the Program.  Work closely with DWR legal staff to ensure compliance with regulations.  

Project Oversight:  Lead and coordinate work of staff, contractors, and consultants in project implementation and ongoing monitoring and management.  This includes, but is not limited to developing management plans, interagency agreements, and funding instruments for existing and planned large scale restoration areas.  Integrate project activities with the goals and objectives of other existing and emerging restoration and planning efforts in the Delta, including the Bay-Delta Conservation Plan, the Delta Conservancy's strategic plan, the Delta Stewardship Council's Delta Plan, and the Delta Protection Commission's Resource Management Plan, as appropriate.  Coordinate staff to develop methods and policies to address specific land use issues, conservation planning, best management practices, and environmental compliance.  Work with internal and external partners to ensure understanding and consensus on various projects and to resolve any issues of misunderstanding or interpretation.  

Project Coordination:  Coordinate the SB 34 and the AB 360 programs' environmental mandates with DFG and Reclamation District staff to ensure compliance with the law;  review and develop complex program policies; represent DWR at interagency and public meetings on issues relating to SB 34 and AB 360 environmental compliance, build interagency consensus on complex issues; and develop and coordinate concepts that will address mitigation and permitting issues in a programmatic way.  Actively participate in sensitive and complex negotiations with developers, landowners, local governments, DWR management, and others on proposals affecting the construction and maintenance of restoration projects.  Serve as principal program contact for Delta Levees Program special projects and subventions mitigation and habitat enhancement obligations on up to fifteen Delta islands.  Integrate project activities with the goals, objectives, and directives of the Delta Stewardship Council, Delta Conservancy, Delta Protection Commission, and others.  Driving a vehicle on public roadways may be required as part of these project coordination duties.

Administrative and Program Control:  Participate in planning and managing the administrative and program control functions of the Office.  These may include, and are not limited to: information technology, training, budgeting and BCP preparation, legislative review and preparation of legislative proposals, and utilization of SAP to produce program management reports.  

	percent 3: 
	activity3: OTHER RESPONSIBILITIES
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.

SPECIAL REQUIREMENTS
Knowledge of property management and rural community issues; experience in program development; familiarity with ecosystem restoration. 

Must be able to communicate effectively in written and verbal form with managers and other DWR staff as well as with the public and non-governmental organizations. 

Must possess a valid California driver's license.  
  
	supervisor name: Ted Frink
	employee name: 


